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TRINH COI THI KET THUC HQC PHAN/MON HQC

JC PICH VA PHAM VI AP DUNG

- Théng nhét céc budc thuc hién trong cong tac coi thi két thic hoc phan/mén
hoc.

- Quy trinh nay 4p dung cong tic coi thi két thic hoc phén tit ca cidc mdn hoc
cho tat ca cac hé dio tao tai Truong Cao déng Y té Thanh Hoa.

IL. PINH NGHIA VA TU VIET TAT

1. Pinhnghia: (Khong c6 dinh nghia)

2. Tir viét tat:

- BM: Biéu mau

- CBCT: Céan bd coi thi

- P.KT-KDCL: Phong Khao thi- Kiém dinh cht luong

- SV: Sinh vién

L. LUU PO (Xem trang 3)

IV. PAC TA (Xem trang 4 - 8)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din Mz hoa
So d6 sb béo danh BM/QT.05/CYT-P.KTKDCL/05/01
Bién ban xac minh BM/QT.05/CYT-P.KTKDCL/05/02
Bién ban x4c nhén tinh trang dé thi BM/QT.05/CYT-P.KTKDCL/05/03
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Quy trinh: COI THI KET THUC HQC PHAN/MON HQC
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PAC TA QUY TRINH COI THI KET THUC HQC PHAN/MON HOC
Bo
= : ke AN £ i Han ;
Ten budc 0y phan/don | Bo phan/PV | Ket qua % Bieu
Stt X A Pac ta . £ hoan x
cong viec : vi thuc phoi hop dat dwgc % mau
EA : thanh
hién
: , Trudce budi thi 15°, CBCT c¢é mat tai Phong t6 ; ) Tai
1 TCZ chuc‘boc : cl}uc ?hl.AP.KT’—KBACL cong b;o danzh sas:h €N | b K TKPCL | Céc don i To chtrc boc budi
tham phong thi | bd coi s6 1, cdn bd coi thi s6 2, t6 chirc boc tham .
5 < : thi
thdm phong thi. ,
- Can bo coi thi s6 2 boc tham phong thi, ky
: nhan tai ho so tir can bd t6 chirc thi P.KT-
Boc ‘Ehém nhén KBCL. : X Cainiboio: CBCT nhan Taqi
2 | thi ho so, dé - Cén bd coi thi so 1 ky bién nhan dé thi tir can thi P.KTKDCL | ho so phong | budi
thi bo giam sét thi. Can by gidm sat thi 1a Trudng -thi, dé thi thi
hodc Pho phong KT-KPCL. Can bd giam sat
thi thue hién nhiém vu toan thoi gian buoi thi.
2 cén b coi thi xudng phong thi, theo hiéu Iénh
triéu tap vao ph(‘)ng thi: : [
- Cén b0 coi thi so 1 viét so do so6 bao danh 1én
Xubng phon sl : 2 Tai
JONEPIONS | Can bo coi thi s6 2 goi thi sinh, kidm tra thé | Cén b coi i 2| BMO1,
3 | thi, goi thi sinh | . % T NG SRS 2 : Thi sinh buoi
S T sinh vién (Hodc giay to tuy than), vat dung thi thi 02
Poe mang theo vao phong thi theo quy dinh.
- Trong truong hop SV khong cé gidy to chung
minh danh tinh, phai c¢6 bién ban xac nhan cua
ban cén su 16p.
4 Ph’ét giay thi, |- Can ,b@ coi thi so 2 ky, ghi rd ho tén vao giay | Can bd coi Thi sinh T‘hl' sinh T%i
gidy nhap thi, gidy nhap theo s0 lugng thi sinh dy thi, phat thi dién thong | buoi
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gidy thi, gidy nhap cho SV dé hoan thién thong tin vao gidy | thi
tin thi sinh du thi. thi, gidy
- C4n b6 coi thi s6 1: Quan sat toan bd phong nhap
thi.
Khi c6 hiéu 1énh phat d& thi, CBCT sb 1 kiém R
Xac nhan tinh | tra thi dé, dé nghi 2 SV xac nhén tinh trang tai e Cén bo coi e
R N S ; : z | Thi sinh ) xac nhan BMO03
trang dé thi dé con nguyén niém phong trudc toan thé thi b i
phong thi. B th
.. |Saudo CBCT s6 1 mé bi d¢, kiém tra mén thi, ’ g
Boéc dé, kiem | so lugng dé thi, néu c6 van dé gi phét sinh bdo | Cén bd coi Kiém tra : T
tra dé thi ngay cho can bg giam sat P.KT-KPCL. CBCT thi dung dé thi UONG
s0 2 quan sat phong thi. ANG Y
: Sau khi xac nhén dé thi ding tén mén thi, sO o b5 dal Thi sinh NH HO!
Phat de thi luong dé thi, CBCT so6 1 ky va phat dé thi cho : Thi sinh X0 B
L thi nhéan deé thi *
thi sinh. o
- Sau khi phét d&, CBCT s6 1 viét 1én bang tén
mon thi, thoi gian lam bai (Thoi diém bét dau,
két thic).
- CBCT s6 2 quan sét 16p tir dudi 1én, CBCT sb
1 quan sat 16p tir trén xudng. :
. .| - Thi sinh dén sau khi phat dé 15 phut, khong i Tai
W s , CBUT | Thisih | AL Bu
- Khi thi sich bat dau lam bai, CBCT s6 1 thuc thi
hién kiém tra cac thong tin trén t& gidy thi: Ho,
tén thi sinh, s6 bio danh, ma d&...va ky, ghi o
ho tén vao gidy thi, gidy nhap cua thi sinh.
- CBCT s 1 quan sat tir trén xudng.
- CBCT khéng giai thich gi vé& dé thi. Khi c6
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SV hoi, CBCT chi dugc tra loi cong khai trong
pham vi quy dinh.

- SV chi duoc vé sém sau khi hét 2/3 thoi gian
lam bai va ndp toan bd gidy thi, gidy nhap, dé
thi.

- Trong trudng hgp SV 6 om dau bat thuong hodc
c6 nhu cdu chinh dang cin tam thdi roi khéi
phong thi thi CBCT bao véi giam sat phong
thi.

- CBCT thong bao cho thi sinh biét khi hét 2/3
thoi gian lam bai.

- Moi truong hop sinh vién vi pha.m quy dinh
thi déu bj 1ap bién ban va thu giit tang vat (néu
co), xu ly ky ludt va thong bio cho HSSV.
Trong qua trinh 18p bién ban, can bd coi thi
khong ghi bit ky diéu gi vao bai thi cta thi
sinh. Néu thi sinh khéng ky vao bién ban, bién
ban van cé hiéu luc khi c6 du 2 chit ky cua can
bd coi thi. Bién ban va tang vat (néu c6) duoc
cho vao cung tai bai thi. Cac hinh thic ky luat
cu thé nhu sau:

+ Khién trach d6i voi nhimg thi sinh pham 16
01 lan: Nhin bai hodc trao ddi bai véi thi sinh
khac.

+ Canh c4o dbi vé6i cac thi sinh vi pham mét
trong c4c 16i sau day:

* Pa bi khién trach mot 14n nhung trong gio thi
mén d6 van tiép tuc vi pham quy ché thi & muc
d6 khién trach.
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* Trao d6i bai lam hodc gidy nhap véi thi sinh
khac.

* Chép bai cua thi sinh khac hoic dé thi sinh
chép bai ciia minh.

+ Dinh chi thi dbi v6i cac thi sinh vi pham mét
trong cac 16i sau day:

* Da bi canh cdo mét lan nhung trong gio thi
mon d6 van t1ep tuc vi pham quy ché thi & mirc
khién trach va canh cdo;

* Mang vat dung trai phép vao phong thi nhur:
vil khi, chét gay nd, giy chay, do udng co con,
glay than, but x6a, tai liéu lién quan dén bai thi
(d6i vé6i hinh thice thi khéng dugc st dung tai
liéu da dugc ghi trong dé thi), thiét bi truyén tin
ho#c chira thong tin c6 thé loi dung dé gian lan
trong qua trinh 1am bai thi va qu4 trinh chim
thi;

* Pua dé thi ra ngoai phong thi hodc nhan bai
giai tir ngoai vao phong thi;

* Viét, v& vio to gidy lam bai thi cia minh
nhitng ndi dung khong lién quan dén bai thi;

* C6 hanh dong gay go, de doa can b c6 trach
nhiém trong ky thi hay de doa thi sinh khéc.

9 | Thu bai thi

- Khi hét gio 1am bai, CBCT yéu cau SV ngimg
lam bai va thu bai thi cta tit ca SV, ké ca SV
da bi xur ly ky luat.

- CBCT 50 2 duy tri trat tu va ky luat phong thi,
CBCT sb 1 vira goi tén timmg SV lén nop bai,
vira nhén bai thi cia SV. Khi nhan bai phai dém

CBCT

Thi sinh

Bai thi duoc
thu

Tai
bubi
thi
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du s6 to gidy thi cia SV da ndp, yéu cau SV ghi
ding ma dé, s6 to va ky tén vao danh sach
phong thi. Khi thu xong toan bd bai thi méi cho
phép SV roi phong thi.

- CBCT kiém tra, sap xép bai thi theo thir tu s6
béo danh. Céc bién ban xir Iy ky luat (Néu co)
phai kém theo bai thi va tang vat. Ky ghi r6 ho
tén vao tit ca cac bién ban.

10

Nop bai thi

- 2 CBCT ciing ndp thi ho so phong thi, bai thi
tai P.KTKDCL.

- 2 CBCT ky vao bién ban nop bai thi, dan,
niém phong thi bai thi.

CBCT

P.KT-KDCL

11

Tiép nhan bai
thi

- Cén b6 P.KTKPCL kiém tra tinh hop phép
cua bai thi, danh sach phong thi, thu lai gidy
thi, giay nhap thira.

P.KT-
KBbCL

CBCT

Bai thi niém
phong nép
tai P.KT-
KBbCL

12

Quaén ly, luu
trir

Hb so, bai thi duoc luu tri

P. KT-
KbCL

Luu trit hd
so thi

Tai
buoi
thi




BIEUMAU 01
TRUONG CAO PANG Y TE THANH HOA
PHONG KHAO THi-KPCL

QUY PINH SO BAO DANH
XAC PINH CHO NGOI CHO THI SINH TAI PHONG THI

BUOI THI: ......... NGAY....... THANG

Cin b coi thi s6 1 thye hién nhiém vu

1. Ghi s6 bdo danh

S6 trén so d6 1a sb thir ty ( STT) trong danh séch
phong thi. Trén ban ctia thi sinh, CBCT ghi sb bdo danh
cua thi sinh tuong tmg véi sb thir ty, khong phén biét

s6 béo danh chin, 1¢

.......... NAM
1 35
3 33
5 31
7 29
9 27
11 25
13 23
15 21
17 19

20 18
22 16
24 14
26 12
28 10
30 8
32 6
34 4
36 2
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TRUONG CAO DANG Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THI-KPCL Déc lap - Tw do - Hanh phic

BIEN BAN XAC MINH

Hém nay, ngay................ fhdnp oo Hathaoniao , tai-phong dhi oo

16p: i 11118 116 b o e e 5 B0 i e s sinh vién khong mang phu hiéu,
gidy to tlly than bao gdm:

TT Ho va tén Ngay sinh S6 bdo danh Ghi chu
1
2
3
4
5
6
7
8
9
10
Cén su 16p co: LRI S e SR e Chtrc vu 16p truong
P B S SR AR S o St U e Chtrc vu 16p pho hoc tap
e S e e e Chtrc vu bi thu

Xac nhan nhiing sinh vién trén la thanh vién ctia 16p va chiu trach nhiém truéc phap
lut vé ndi dung x4c minh.

Lép trwéong Lép pho hoc tap Bi thw
(Ky va ghi ro ho tén) (Ky va ghi v ho tén) (Ky va ghi ré ho tén)
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TRUONG CAO DANG Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THi-KPCL Poc 1ap - Tu do - Hanh phiic
BIEN BAN XAC NHAN

TUI PUNG PE THI CON NGUYEN NIEM PHONG

L TR R e e e R e e M e s e e e
N TR R e e dalee Sl R D el Dl L
Phong thi:

..........................................................................................................................

Chung t6i dai dién thi sinh trong phong thi gém:

D oo e s el L e e R o SBDY s s

Lgiahe e s B o R A SEE: i

Sau khi kiém tra bi dung d? thi ching t6i cling nhau xac nhén bi d thi con nguyén
niém phong, khéng c6 dau hiéu vi pham quy ché trudc khi bi dung dé thi dugc boc dé phat
cho thi sinh du thi.

Dai dién thi sinh 1 Dai dién thi sinh 2
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)



