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QUY TRINH THANH TRA, KIEM TRA QUAN LY HO SO BQ MON

I. MUC PICH VA PHAM VI AP DUNG

Giup Hiéu trudng thuc hién cong tac thanh tra, kiém tra xay dung, thuc
hién, quan ly, luu trir hd so phuc vu hoat dong giang day, hoat dong quan ly
hanh chinh cia cac bd moén trong nha truong theo thong tu 23/2018/TT-
BLPTBXH ngay 06 thang 12 nam 2018 va quy dinh 1129/QD-CDYT ngay
25/12/2019. ‘

Nham phét hién kip thdi nhitng thiéu sét dé chinh sira, bd sung, khic phuc
ddng thoi tham muu, kién nghi v6i Hiéu truéng vé nhimg giai phap thiét thuc,
phu hop, c6 tinh kha thi dé nang cao hiéu qua cia cdng tdc quan ly hoat dong
dao tao.

Quy trinh nay ap dung cho tht ca cac ca nhan, tap thé trong Trudng Cao
ding Y té Thanh Hoa.

II. PINH NGHIA VA TU VIET TAT
1. Pinhnghia: (Khong c6 dinh nghia)
2. Tir viét tit:

- BGH: Ban giam hiéu

- BKTDT: Ban kiém tra do tao

- P.QLDT: Phong Quan ly dao tao

- TKBKT: Thu ky Ban kiém tra

- CBGV: Can bg gido vién

INLLUUPO  (Xem trang 3)

IV.PAC TA (Xem trang 4 - 8)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ huwéng din M3 hoa

Béo cdo cong tac kiém tra ndm hoc.....,

phuong huéng nhiém vu nim hoc BM/QT.23/CYT-BKTDT/02/01

2 | Lich phén cong kiém tra dio tao tudn.... | BM/QT.23/CYT-BKTDT/02/02
3 | Pang ky lich tudn BM/QT.23/CYT-BKTDT/02/03
4 | Bién ban kiém tra BM/QT.23/CYT-BKTDT/02/04
5 | Tong hop két qua kiém tra BM/QT.23/CYT-BKTDT/02/05
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DAC TA QUY TRINH THANH TRA, KIEM TRA QUAN LY HO SO BQ MON
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giang day nam hoc, sb quan ly tai san don vi,
so sinh hoat chuyén mén, s6 ghi danh sach
bang diém diéu kién du thi cadc hé dao tao,
chuong trinh dao tao, cac van ban Nha truong
ban hanh.

Ghi bién ban

Thanh vién Ban kiém tra dugc phén cong kiém
tra ghi chep day di ndi dung di kiém tra,
nhitng yéu cau can chinh sira ciia don vi. Thu
ky téng hop bién ban k1em tra

BKTDT

Cac don vi,

CBGV

Hoan thién
ghi chép ndi
dung kiém
fra

Trong
ngay
kiém
tra

BMO04

Téng hop bao
cao ket qua
kiém tra

Thu ky ban kiém tra tong hop céc két qua toan
dot kiém tra, Xin y kién thao luan thdng nhét
cua Ban va gui vé phong QLDT tong hop trinh
bay trong hdi nghi tong két cong tac nam hoc

BKTDT

PDT

BMO5

Luu trir

Ban kiém tra dao tao litu trit toan bd cac vin
ban lién quan ctua Ban.

TKBKT




TRUONG CAO pZ\NG Y TE, THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
BAN KIEM TRA PAO TAO Déc lap- Tu do- Hanh phiic

BAO CAO CONG TAC KIEM TRA NAM HOC ....... Do ;
PHUONG HUONG NHIEM VU NAM HOC ....... S

I. PAC PIEM TINH HINH

Ban kiém tra dao tao hién c6 .......... thanh vién: 01 truéng ban 1a Phé Hiéu
trudng phu trach cong tac dao tao, 01 pho ban la Trudng phong Quén 1y dao tao, ........
thanh-vieh €0 ..o thanh vién thugc phong Quan ly dao tao,............ thanh vién
thuéc phong Cong tic HSSV, .......... thanh vién thudc phong Khao thi-KBCL,
............. thanh vién thudc phong Td chitc- Hanh chinh,............ thanh vién thudc Ban
dao tao theo nhu cdu xa hoi, ............ thanh vién thudc khdi gidao vién. Thuc hién chi
dao ctia Ban giam hiéu, Ban kiém tra thuc hién nhiém vu kiém tra viéc chép hanh néi
quy, quy ché dao tao ciia can bé gido vién, HSSV theo quy dinh cua Nha truong.

1. Thuan lgi:

Cac thanh vién trong Ban kiém tra dao tao 1a nhitng can bd c6 nang luc, trach
nhiém, am hiéu cac ndi dung, quy dinh trong cac linh vuc thudc hoat dong dao tao, do
vay viéc kiém tra c6 thé danh gia t6t thuc trang thuc hién giang day, hoc tép cta gido
vién, HSSV trong Nha truong.

2. Kho khan:

Do khéi lugng cong viée tir cac don vi ctia céc thanh vién Ban kiém tra nhiéu, lién
tuc nén c6 mot s6 nhiém vu da duoc 1én ké hoach tuy nhién khong thuc hién dugc.
II. KET QUA THUC HIEN NHIEM VU NAM HOC .......

1. Két qua dat dwoe:

Cong tac kiém tra dao tao trong nim hoc ............ e d3 gép phin dua
viéc thuc hién noi quy, quy ché ctia gido vién va SV duy tri nén nép, kip thoi béo céo
khic phuc nhitng su ¢6 vé& may méc, trang thiét bj tai cic phong hoc tao diéu kién tét
nhét cho gido vién thuc hién gid giang dam bao ké hoach dao tao cia Nha trudng.

Trong nim hoc ban kiém tra dao tao da thuc hién duge.......... luot kiém tra trong
do co:
g s e luot kiém tra thuc trang hoc tip ly thuyét, thuc hanh & truong.
i s luot kiém tra thuc trang hoc 1am sang tai cac bénh vién: BV da
khoa Tinh; BV Phu san, BV Nhi, BV Péng Y, BV Da liéu, ....
B e luot kiém tra truc tuyén.
e luot kiém tra gido an, hd so luu trit tai cdc bd mon (Luot 1:

.......... b8 mon; Luegt 2: .............b0 mén)



............ luot kiém tra sb 1én 16p
Két qua kiém tra duoc tdng hop, bao cdo cong khai tai cac hoi nghi giao ban hing
thing cia Nha trudng. Thuc trang ndi bat trong kiém tra nim hoc ......... -
................... gbm c6 cac ndi dung nhu sau:
- Trong giang day truc tuyén: .......
- Trong gid giang ly thuyét: ........
- Trong c6ng tac giang day, quan ly HSSV di 1dm sang bénh vién: ................
- Trong cong tac kiém tra hd so giang day va luu trit tai cac bd mén:
* Cong tac quan ly, luu trir ciia bd mon
1) H6 so 56 sdch

2) Quan ly kho, phong thuc hanh
* Cong tac gido vién
- Trong cong tac kiém tra sb 1én 16p:
- Trong cong tac du gid dot xuat:
2. Ton tai, han ché:
III. PHUONG HUONG HOAT PONG NAM .......... e
Tir thuc trang gidng day cia Nha trudng va nhitng ton tai han ché, Ban kiém dao
tao dé ra phuong huéng hoat dong nhu sau:
- Ké hoach cong tac kiém tra dao tao nam hoe .. iciveans e cu thé nhu sau:

Thang/Nam Noi dung

Thanh Hoa, Roay ........ HARZ. ... OM..civ i: =i o
TM. KIEM TRA PAO TA




TRUONG CAO PANG Y TE THANH HOA

CONG HOA XA HOI CHU NGHIA VIET NAM

BAN KIEM TRA PAO TAO Doc lap- Tuw do- Hanh phiic
LICH PHAN CONG KIEM TRA PAO TAO NAM HOC ......... e
TUGn .oioivini tir ngay thdang ....... dén ngay ........ thdng ....... T
Thi/ngay | DI diém Chi dao Cin b kiém tra Ghi chi
kiém tra
5 Tai Truong
""""" B
3 Tai Truong
"""" BV ...
4 Tai Truong
.......... BV
5 Tai Trudong
"""""" BN e
6 Tai Trudng
""""" BV .o
7
Phé truéng ban KTDT

TP. QL Pao Tao

Trinh Thi Ngoc




TRUONG CAO pANG Y T;i: THANH HOA
BAN KIEM TRA PAO TAO

T ngay . iiaisieeiaiiii dEN RGUY o iiiasiniivisns
Thir/ngay | T/ gian ;l)e'; Néi dung Thanh phin | Chi tri Chuén bi
DUYET BGH Nguoi ding ky




TRUONG CP Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
BAN KIEM TRA PAO TAO Poc lap - Tw do - Hanh phiic

BIEN BAN KIEM TRA HO SO GIANG DAY GIAO VIEN,
CONG TAC LUU TRU BO MON NAM.........

Thoi gian kiém tra: Tir ............. e e U e e
béi tuong kiém tra: Ho so, s sach giao vién, bd mon, kho luu trir
Diadiemkiemta = . oo et

Thanh Phén Ban Kiém Tra:

et e PR s s e o
Thanh phén B mén:

NOI DUNG KIEM TRA
I. Cong tac quan ly, lru trir ciia b mon
1.1. Hé so' s6 sdch
- Chwong trinh dao tao, bai giang, Phan cong lich giang (K& hoach giang day) cdc mon hoc clia céc hé dao
tao:

Ké hoach
. i giang day
Mén sia tDOI Chl;;;gt;;mh Bai gidng (Phén cong Ghi chi thue trang
STT o wong : lich gidng hang
day giang 2
day tuan)
: o R L R AR
cé cé cd
1
2
3
4
5
6
s
8

- S ghi bién ban hop bd mén: .......(Cé/khéng c6). Thuc trang trinh bay: (C6/Khéng c6) ddy di cdc thdng,
C6/Khéng cé ngi dung sinh hoat chuyén mon, danh gid chat heong):
- S6 giao nhan diéu kién du thi:....... (Cé/khong co). Thuec trang trinh bay: (Pay du, hop Iy, khoa hoc;

1.2. Quadn ly kho
- Kho sir dung bao quan trang thiét bi.........ccceeueeeeee phuc vy MON h0G.......cocirisontsniis
- Thyc trang kho:




II. Cong tac gido vién

Ké hoach Forr z A
= Mén aidng day Gido 4an S0 tay gido vién e
STT Ho va tén Sidng T Khibog : Khong : Kiibilg Ghi chi thue trang
Cé Co - Cé :
co co co
1
2
3
4
5
6
7
IIL. Két luan kiém tra
- Noi dung dat:
- Noi dung chua dat:
- Yéu cau khéc phuc:
Trwéng Ban kiém tra Thuwr ky tng hop




TRUONG CAO pANG Y TE‘, THANH HOA
BAN KIEM TRA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp- Tw do- Hanh phiie

BAO CAO TONG HQP CONG TAC KIEM TRA HO SO TAI CAC PON VI
NAM HOC .............

I. TINH HINH CHUNG
- Thoi gian kiém tra:

- 86 luong don vi kiém tra:
1

2,

3.

- Thanh phan kiém tra:

1. Ban kiém tra ddo tao:

II. KET QUA KIEM TRA:

1. Cong tac quan ly, lru trir ciia b mon
1.1. Ho so s6 sdch

1.2. Quan ly kho, phong thuc hanh

2. Cong tac giao vién

2.1. Ngi dung dat:

2.2. Noi dung chua dat:

III. KET LUAN

Thanh Hoa, ngay ... ... thang ... ...
TM. KIEM TRA PAO TAO
TRUONG BAN



