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Quy trinh: TO CHUC THI KET THUC HQC PHAN/MON HQC Trang 2/7

QUY TRINH TO CHUC THI KET THUC HQC PHAN/MON HQC

L. MUC PICH VA PHAM VI APDUNG ’ ‘

- Thong nhat trinh tu thue hién trong cong tac to chire thi két thuc hoc phan/mén
hoc.

- Quy trinh ndy 4p dung t6 churc thi tit ca cac hé dao tao trong Trudong Cao déng

Y té Thanh Hoa.

IL. PINH NGHIA VA TU VIET TAT
1. Dinhnghia: (Khong c6 dinh nghia)
2. Tir viét tit:

- BM: Biéu mau

- DPKDT: Piéu kién du thi

- HSSV: Hoc sinh- sinh vién

- P.XT-KDCL: Phong Khao thi- Kiém diinh chét luong
- P.QLDT: Phong Quan ly dao tao

ILLUUDPO  (Xem trang 3) &
IV.PAC TA (Xemtrang4-5) 3|
V. CAC BIEU MAU/ HUONG DAN KEM THEO |
A
Stt Tén biéu miu/ huéng dan Ma hoa J
Ké hoach thi BM/QT.01/CYT-P.KTKPCL/01/01
2 | Lich thi tun BM/QT.01/CYT-P.KTKDCL/01/02
3 f;r:__ﬁi phan cong cén b (0 chite, gidm | o) o 01 icvr p RTKBCLIO1/03
4 |Bang diém diéu kién du thi BM/QT.01/CYT-P.KTKDCL/01/04
5 | Danh sach phong thi BM/QT.01/CYT-P.KTKDCL/01/05
6 | Giay thi BM/QT.01/CYT-P.KTKDCL/01/06
7 | Gidy nhap BM/QT.01/CYT-P.KTKDCL/01/07
8 | Bién ban vi pham quy ché thi BM/QT.01/CYT-P.KTKDCL/01/08
9 | Bién ban phan céng can bd coi thi BM/QT.01/CYT-P.KTKDCL/01/09
10 | Bién ban giao nhan hd so thi BM/QT.01/CYT-P.KTKDCL/01/10
11 | Bién ban giao nhan deé thi BM/QT.01/CYT-P.KTKDCL/01/11
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Quy trinh: TO CHUC THI KET THUC HQC PHAN/MON HQC
Quy trinh: TO CHUC THI KET THUC HQC PHAN/MON HQC
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Trang 4/7

Quy trink: TO CHU'C THI KET THUC HQC PHAN/MON HQC
PAC TA QUY TRINH TO CHUC THI KET THUC HQC PHAN/MON HQC
A ; .BQ s £ 4 Han X
St Tén bu_’0'c Pic ta phan/don | B p!lgn/BV Ket qua T Blsu
cong viéc ; vi thwe phoi hop | dat dwge s mau
e thanh
hién :
’ Phong Quan ly Dao tao can cur theo ké hoach %rﬁljél
Lap ke hoach | dao tao xdy dung ké hoach thi cho cac hé¢ dao ki/thi
thi, giri dén | tao trong Nha Trudng ]:)ao gom: Mon thi, thoi G oo Sy dine | oliiith
1 | cdc don vi, doi | gian thi, dia diém thi, so lugng can bo coi thi tu P.OLDT b l?(") i §n 1 hoach Filie én, BMO1
tuong lién cac don vi thong bao trudce ky thi it nhét 02 tun i ; s
quan ddi véi ky thi chinh va 1 tun déi véi ky thi phu ks thi
trén website. ohil
Tiép nhén lich thi, P. KT-KDCL déu moi véi 4
Chuin bi cac by moén dé chudn bj phuong an t6 chirc thi 1 tu’a"m
h o bao gom Hinh thirc thi, dé, cau hoi, phleu chim P KT- G o Lich thi truge
5B humtlf alri ¥ thi, can bd coi thi. Trudc ky thi mot tuan, P. KDCL b acé)ﬂ onﬁg h'ﬁh thiss khi t6 | BM02,03
Icicg‘f[hi > KT-KBCL 14p lich thi chinh thitc bao gdm céc e chirc
; ndi dung: Mon thi, hinh thirc thi, dia diém thi, thi
phéan cdng can b 6 chirc, gidm sat thi
- Céc bo mén hoan thanh diéu kién du thi theo
quy dinh. HSSV du BPKDT dam béao: 5
Lloat thich + Tham du it nhat 70% thoi gian hoc 1y thuyét nga‘zy
3 | didu kién du va day du cac bai hoc thuc hanh, thyc tdp va| Céac bd HSSV Lap DPKDT tru-'ot(; BMO04
thi T céc yéu cau ctia mon hoc duge quy dinh trong mon z khi t6
chuong trinh mdn hoc chuc
+ Piém trung binh chung céc diém kiém tra dat thi
tir 5.0 diém trd 1én theo thang diém 10.
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Trang 5/7

+ Hoan thanh déy du céac nghia vu cia HSSV
theo quy dinh cta phap luat.

- Danh sach nguoi hoc du didu kién du thi,
khéng du diéu kién du thi c¢6 néu 16 ly do phai
dugc cong b6 cong khai trudce ngay thi mon hoc
it nhit 05 ngay lam viéc.

Phé duyét
DKDT

Sau khi bd mén hoan thién DKDT c¢6 chit ky
cua truong don vi, dugc gui vé P.QLDT dé
kiém duyét. P. QLDT dbi chiéu chuong trinh, ké
hoach dio tao @ kiém tra tinh hop phap cua
DKDT va phé duyét.

P.QLDT

Céc phong
ban, b0 mon

DKDT
dugce phé
duyét

Tiép nhan
PKDT

DKDT sau khi duge phé duyét giri vé P.KT-
KDCL cham nhat 14 2 ngdy truéc ngay thi
chinh thue d6i v6i cdc mén thi theo hinh thic tu

luén, trac nghiém, 1 ngay ddi véi cic mon thi
theo hinh thirc khéc.

P. KT-
KBCL

Céc phong
ban, b6 mon

Nhéan
PKDT
chinh thirc

ngay
trudc
khi to
chtrc
thi

Chuan bi hd
50, dé thi, dap

&n, phiéu chim
thi

- P. KT-KDCL ra soat diéu kién du thi, lap,
cong bd danh sach phong thi 1 ngay truée khi
thi. Danh sach phong thi khéng qua 50 thi sinh
ddi véi 01 phong thi tu luén, 60 thi sinh ddi voi
01 ca thi tric nghiém, 35 thi sinh ddi véi 01
budi/01 phong thi vin dap, thuc hanh, 1am sang.
- Chuan bi thi ho so thi gom: Danh sach phong
thi, gidy thi, gidy nhap, bién ban vi pham quy
ché. Rleng vé6i hinh thire thi van dap, thuc hanh,
1am sang c6 thém céu hoi va phiéu chim thi.

- D¢, dap an, phleu chim thi duoc thuc hién
theo quy trinh bdc thim, lua chon dé, cau héi

P.KT-
KbCL

Hoan thanh
ho so to
chure thi

ngay
trudc
khi t6
chtrc
thi

BMOS,
06,07,08
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thi.

7 | Té chirc thi

- P6i vé6i hinh thirc thi tu luén: Truéc buobi thi
15 phut P.KT-KbCL t6 chirc cho gido vién boc
tham xuong phong thi: Can b coi thi sé 2 cAm
tai hod so xudng phong thi goi thi sinh, can b
coi thi s6 1 ky bién ban nhan d2 thi. Gido vién
giang day cung mén thi khong dugc tham gia
coi thi két thiic méon hoc do.

- D6i véi hinh thirc thi tric nghiém:

C6 01 cén bd phu trich phong thi tric nghiém
P. KT-KDCL va 04 can b0 coi thi/l ca thi (02
can bg coi thi phu trach mdy tinh phuc vu cong
tac thi (dang nhép, cho thi, xtr Iy céc tinh hudng
gian doan thi do mdy, in két qua thi, cho thi
sinh ky nhén, nop bai), 01 céan bo coi thi goi thi
sinh, sip xép vi tri ngoi, quan sat tinh hinh thi
tir dudi 1€n, 01 can bd coi thi quan sat toan bod
phong thi, va dam nhan vi tri quan sat tir trén
xubng). Can bd t6 chirc va coi thi co mét tai
phong thi tric nghiém 15 phut trude khi thi dé
chuan bi céc khau ky thudt can thiét va phai c6
mat lién tuc trong sudt ca thi.

- P6i v6i hinh thuc thi van dap, thuc hanh: Co 1t
nhat 02 can bd héi thi/l ca thi/l phong thi,
can b giam sat cia P.KT-KDPCL. Can bo h01
thi den trude 15 phuat: Cén bd hoi thi 2 1am cong
tac to chirc, can bd héi thi 01 nhén ti ho so thi
tr P.KT-KDCL va ky bién ban giao nhan.

P. KT-
KDbCL

Can bo coi
thi, héi thi

Hoan thanh
cong tac to
chirc

1/2
ngay

BM
09,10, 11




Quy trinh: TO CHU'C THI KET THUC HOC PHAN/MON HOC

Coi thi, hai thi

- Can b¢ thuc hién coi thi, hoi thi theo quy dinh:
+ Hinh thtrc thi tu luén: Thuc hién nhiém vu coi
thi theo thoi gian thi cia mén hoc theo quy
trinh coi thi.

+ Hinh thtc thi tric nghiém: Thuc hién nhiém
vu coi thi va in két qua thi trén mdy vi tinh dam
bao c6 du chir ky cua thi sinh, va cdn b coi thi.
- Hinh thure thi van dap, chi goi vao phong thi
mdt lugt toi da 5 HSSV. HSSV béc thim chon
céu hoi va c6 15 phit chuén bi, 10 phat dé tra
101 céu hoéi, Can bg hoi thi can cir mac dd dat
dugc cua thi sinh va cho diém trén phleu cham.
Két qua thi duge cong bd ngay khi két thuc
budbi thi.

- Hinh thtre thi thuc hanh, 1dm sang, b4o cdo
chuyén dé: Thoi gian thi tir 120 phut dén 180
phat/1 nhém thi/1 budi thi. Can bd héi thi cin
cu theo phleu cham & danh gia. Két qua thi
dugc cong bd ngay khi két thic budi thi.

P.KT-
KbCL

Can bd coi
thi, hoi thi

Hoan thanh
cong tac coi
thi, hoi thi

Trang 7/7

Nop bai, bang
diém, phiéu
cham

Két thuc thoi gian coi thi, héi thi, can bd coi thi,
hoi thi thu bai thi, t6ng hop bai thi, hoan thi¢n
bién ban, phiéu chim, hd so, gidy to lién quan
dén budi thi cho vao tii hd so thi, ndp vé P.KT-
KDbCL

Can bg coi
thi, hoi thi

P. KT-
KbCL

Toan bd hd
so thi ndp
vé P. KT-

KPCL

10

Tiép nhan, luu
triv

Tiép nhan hd so thi va thuc hién luu trir theo
quy dinh

P.KT-
KbCL

Luru trit hd
so thi

Cung
budi
thi
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BIEU MAU 02 ; . :
TRUONG CAO DANG Y TE THANH HOA
PHONG KHAO THi - KPCL

Déc lap — Tw do — Hanh phiic

LICH THI KET THUC MON HQC/HQC PHAN

CONG HOA XA HOI CHU NGHIA VIET NAM

MUIAN ok (0 onll)
Thi/ngay | Budi Mbon thi (kiém tra) Lép/Heé Hinh thire thi | Théi diém thi
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120 C
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Ngay thang  ndm 20
TRUONG PHONG
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TRUONG CAO PANG Y TE THANH HOA

PHONG KHAO THi- KPCL

PHAN CONG CONG VIEC TUAN

.............. (tor ngay ...../..../20....)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp — Tw do — Hanh phiic

Npi dung céng tdc tuin

Ghi chu

| Gl o
Thingay | 1% | 4 chire thi @ﬁmﬂ%ﬂmﬁwﬁ i GS, TC chém bai
gian (lanh dao) (TL, ’ ’ )
2 s
I e
T
3 S
R s
T
y s
A e
T
5 s
L
T
6 s
W e
T
7 s
) W
CN s
) e

Ngay thang  nam 20
PHONG KHAO THi- KPCL




¢ BIEU MAU 04

UBND TINH THANH HOA

TRUONG CAO PANG Y TE THANH HOA

BANG DIEM QUA TRINH

Hocky .. .: Namchoc:20........20. ..
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Ma sinh . .. |Sétit | Knong | Thiéu | .. s dodl
vien Hovatén  |Ngay sinh nghi | thi lin 1 | bai TH :KTI_ KT2 TBCBP o i
Thanh Héa, ngay ...... thang nam 20.....
P.QL DPao tao Trwéng B mén Ngudi nhap diém




BIEU MAU 05
TRUGNG CAO PANG Y TE THANH HOA

PHONG KHAO THi
DANH SACH PHONG THI
Monithiz...ivoiiniciiiiiinisivinvones LUP: scoiiinsissvsiinsunpsnomes
Thoigianthic.....vicoviiiin Nody this......ovuvsims TaiGD:.......oii.
TT |SBD Ho va tén Lép Piém thi | S§ phach | Ma aé S6 tor Ky ndp |Ghi chi
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SHE e SRR R e QO i e
Thi sinh vi pham quy ché:...:.......Dinh chi......... Canh cdo...... Khién trach :.......
Cin bd coi thi s6 1 Cin bd coi thi sb 2

(Ky, ghiré ho tén) (Ky, ghi ré ho tén)
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TRUONG CAO PANG Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG KHAO THi- KPCL Doc lip- tw do- hanh phic
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BIEU MAU 08

TRUONG CAO PANG Y TE THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THi Doc 1ap- Tw do- Hanh phiic

BIEN BAN VI PHAM QUY CHE THI

HOMnay noay: .. voiiicciiieiinsinneni Tai giang duorng ...................................
Buoc su phan cong cua Nha trudong 1am nhiém vu coi thi hét mén, hoc phén:
Mbén thi (Hoc phdnfe w0 e Lo e
Chung t6i gom:

el s el B Cén b coi thi sb 1.

g e e e S e Can b coi thi s6 2.

DA TIEN HANH LAP BIEN BAN HOC SINH VI PHAM QUY CHE THI NHU SAU:

Hinh thire vi | Thoi Hinh Chir ky ciia thi
STT Ho va tén SBD pham gian |thirexirly | sinhvi pham

Tong sb thi sinh vi pham :

CAN BQ COI THI SO 1 CAN BO COI THI SO 2




BIEU MAU 09

TRUONG CAO PANG Y TE THANH HOA
PHONG KHAO THI - KPCL

PHAN CONG CAN BQ COI THI NAM HQC

Tugn: . ... Suitaets BUOD iy, IEA Nedy, thang: ...... o0 W St vaast
STT | Phong thi CB coi thi sé 1 B{ mén CB coi thi sé 2 B{ mon Lép Mon thi

Diéu cin lwu
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BIEU MAU 10
TRUONG CAO PANG Y TE THANH HOA

PHONG KHAO THI - KPCL
BIEN BAN GIAO NHAN HO SO THI NAM HOC............... Cedk s
0 LA R : Buéi....... i, ....Ngay, thdng: ............. Sibes ey ey S
Ky ngp hd so
STT | Phong thi| CB coi thi sé 1 CB coi thi s6 2 Ky nhin hé so Vi pham quy ché
S6 bai S6 tor - Ky tén
K/T c/C p/C
CAn b t6 chirc thiz veeeeeeeveveeeesreennnnnn.

Can b{ giam sit thi:




BIEU MAU 11
TRUONG CAO PANG Y TE THANH HOA

PHONG KHAO THI - KPCL

BIEN BAN GIAO NHAN PE THI

STT

Phong thi

CB coi this6 1

CB coi thi s6 2

S6 tai dé

Tinh trang tai dé

Nguwoi giao

Nguwdi nhin




