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QUY TRINH QUAN LY KHO BQ MON DUQC

I. MUC PICH VA PHAM VI AP DUNG
a. Muc dich:

Gitip cho hoat dong quan ly va khai thac sir dung kho tai B§ mdén Duogc ding

quy dinh, dat hiéu qua.
b. Pham vi ap dung:

Quy trinh 4p dung véi cong tac quan ly kho B6 mon Dugc, cac don vi va ca

nhén c6 lién quan dén hoat dong quan ly, sir dung kho ctia by mén Duge.

IL. PINH NGHIA VA TU VIET TAT
1. Pinhnghia: (Khong c6 dinh nghia)
2. Tir viét tat:

- BM: Biéu méu

- P.QLDT: Phong Quan ly dao tao

L. LUU Df) (Xem trang 3)
IV.DPACTA (Xem trang 4 - 5)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ hwéng din

Ma hoa

S4 tiép nhén vat tu

BM/QT.52/CYT-BM Duoc/02/01

S6 thong tin trang thiét bi, dung cu

: ”?M/QT..SZ/C.YT-BM Dugc/02/02

BM/QT.52/CYT-BM Dugc/02/03

1

2

3 | S6 ban giao vat tu, hoa chét

i Bié’n ban kiém ké vét tu, hoa chat, trang
thiét bi dung cu

BM/QT.52/CYT-BM Dugc/02/04

Du tru véat tu, hoa chat, trang thiét bi

3 dung cu ndm hoc

BM/QT.52/CYT-BM Dugc/02/05
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Quy trinh: QUAN LY KHO BQ MON DUQC
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PAC TA QUY TRINH QUAN LY KHO BQ MON DUQC
By Z Han z
St Tf:n bu.'(:'c Diic t ph.z_m/dan Bo p'l(l-@n/DV Keét qua T Bl::u
cong viec vi thue phoi hop | dat dwoc ¢ mau
o thanh
hien
Tiéo nhan vat Can b(f)r quan ly khp thuc hién tiép nhan vat tu, | Canbd :
| o etk o | hoa chilt, trang thiét bi, dung cu theo dy tri & | quanly | oo A b
<bn vio khe | duoc phé duyét, ghi s6 bién nhan ban giao, ghi | kho, trudng : Tiep f’hf-m ngay | BMO2
p du thong tin vao s6 quéan ly phong thuc hanh. bd mén dlf vattu | 1 ? /8
Ky bién ban . ) : Trudng bo Rgme . g
2T 4 Trudng bé moén ky bién ban tiép nhan R P.TCHC nam
tiép nhan mon
Chua’n 0 \’:at Cén ct theo lich giang ciia b6 mén, Can bo SR o i Trudce
tu, hoa chat, Can bo Can b quan | Duvattu
eI quan ly kho chuan bi ddy du vat tu cho céc bubi T A ) cac
3 | trang thiét bi quan ly ly phong cho cac BMO03
; 7 giang, ghi sO ban giao vat tu, trang thiét bi, HEaE i budi
cho cac buoi J kho thuc hanh buoi giang
dianp ung cu cho timg budi giang giang
A lQ’Uyhg;Hhtgllrgn Thuc hién theo cac budc ctia quy trinh quan ly
h};lrlih Eeh phong thuc hanh
Tifg Sglllta;bda;] Sau mdi budi giang, can bd quan ly kho tiép Shp x& Qs
o nhan ban giao cac vat tu, hoa chét con du va| Canbd | Canbd quan Wi :
va céc trang L T bao quan cac
5) hict biduns cac trang thiét bi, dung cu giang day, sip xép, | quanly ly phong ALt tanp.| budi
S cAt trif an toan dam bao vé sinh. Xac nhéan thong kho thuc hanh SR L
cu sau gio GRS % S thiét bi giang
e tin vao soO ban giao vat tu, trang thiét bi.
; Sau mdi nim hoc, PTCHC thyc hién kiém ké | Céanbo R
6 | Kiém ké danh muc vat tu, hoa chat, trang thiét bi, dung | quanly P LCHC S thac
S kiem ké i
cu cua bd mon kho, nam
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Trudng bo hoc
mon
Cin bb Hoa}n th'anh ;
Kidm k&. Tan B6 mon thuc hién bao céo kiém ké sb lugng vat | quanly bfl s cta ) Til/l;) = BM04
7 > M8 |y trang thiét bi, lam can cir 1ap ké hoach dy tra | kho, P.TCHC e o ’
hop béo cao x ¥ 5 z - quan quy | hang | BMO05
vat tu cho nam hoc mai Trudng bd i i
- phong thuc | nam
i hanh




BMO1

TRUONG CAO PANG Y TE THANH HOA
BO MON DUQC

SO TIEP NHAN VAT TU

Nam hoc': 200 ... 40

Ngudi quan ly kho




BM01

TRUONG CAO PANG Y TE THANH HOA CONG HOA XA HQI CHU NGHIA VIETNAM
BO MON DUOC Doc lip - Tw do - Hanh phic

BIEN BAN TIEP NHAN VAT TU
NAM HOC ....

Hém nay vao hdi............. fgav: .o thang ... T
Chiing t6i gom:
Ho va tén Chire vu, don vi
Liiniss ot stk o et sl b il g S B R Rt M i e i e Sl e
s e Al S D S e R L s R e e Ol e S R s e IO e
B el O e L S e e S s s e S e
e e e R R G O L S e S R G e M R S
e R S e R R S R e el e
08 e diib e e B N G A S i N b B S Ss LE e A el R S
D3 tiép nhén vét tu thue hanh nam hoc cho céc 16p cao dang Dugc chinh quy khéa ............. , tir can bo phong Td chirc- Hanh voéi

cac danh muc nhu sau:

STT Tén vat tw j Don vi tinh | S6 lwgng Tinh trang Ghi chua




Tong: iivu khodn muc

CAC THANH VIEN THAM GIA




BMO02

TRUONG CAO Bi«lj(; Y TE THANH HOA
BO MON DUQC

SO THONG TIN TRANG THIET BI DUNG CU

Nam hoce : 20........... s 20eaisiiionnia

Nguwoi quan ly kho




TRUONG CAO PANG Y TE THANH HOA

BO MON DUQC

THONG TIN TRANG THIET BI DUNG CU

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

STT

Tén thiét bi dung cu

Ma tai san/
ma hiéu

So lwgng, chiing loai

Thuwe trang

Ghi cha




BMO03

TRUONG CAO PANG Y TE THANH HOA
BO MON DUQC

SO BAN GIAO VAT TU HOA CHAT

Nam hoc : 20............ i | I e

Ngwoi quan ly kho




HUONG DAN SU DUNG SO

- Pay la s6 ban giao vat tu hoa chét cho céc phong thuc hanh, gitp nam bit duogc tinh trang cung tng vat tu hoa chét cho céc phong
hoc. Nham kip thoi phuc vu cho qua trinh giang day, nang cao hi¢u qua phuc vu giang day cling nhu cong tac chuyén mén.

- S6 nay chi giao vién truc tiép day tai phong va ngudi quan ly phong hoc mdéi dugce ghi va sir dung.

- Yéu céu ghi ddy du chi tiét céc ndi dung vao cac cft, ddi véi cot tinh trang thibt b ghi 16 tinh trang trude gié day va sau gio day.

(cht y: Khéng duoc dung bt xéa dé xo6a, sai gach bd va viét tiép & hang dudi.)



SO BAN GIAO VAT TU, HOA CHAT PHONG THU'C HANH

BOUONE o et e

L]0 T 1S e SRR e i A O L0 NG BN AP

Canboquanlyphong TH: ........................cooooiiiii..
Ngay, ; .| So tiét it i £ s . | GV huéng ol
e Nhom/Lop TH Ten vat tu hoa chat So luwgng, chiing loai din Ghi chu




BM. 04
TRUONG CP Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIETNAM

BO MON DUGC Péc lap - Tw do - Hanh phic

Thanh Hoa, ngay .... thang ... ndm ...

BIEN BAN KIEM KE VAT TU, HOA CHAT, TRANG THIET BI, DUNG CU

STT Pon |SH Tinh trang Ghi chi

Tén thude, vit tu, hoa chit, trang thiét bi, dung cu .
s Vi lwong

Tot | Khéng tét

Tong: ..... khoan muc

B mon Thu kho




BM 05

TRUONG CP Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIETNAM
BO MON DUQC Poc lip - Tw do - Hanh phic

DU TRU VAT TU, HOA CHAT, TRANG THIET BI DUNG CU
NAM HOQC 20......- 20........

Pé phuc vu giang day thuc hanh trong ndm hoc ................. cho céc 16p cao dang Duoc
chinh-quy khGa .........cives , BO mon Dugc xin du tru thude, duoc liéu va vat tu tiéu
hao nhu sau:
A A ’ A A . . A
STT Tén vat tw, hoa chat, trang thiét bi, dung Dq’n Vi So Ghi chi
cu tinh lwong

1

2

3

4

Tong: ..... khodn muc

Ban giam hiéu Phong TC-HC Phong QLDT B6 mon




