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Ouy trinh: QUAN LY PHONG THU'C HANH TIN HQC
Trang 2/5
QUY TRINH QUAN LY PHONG THU'C HANH TIN HQC -
BO MON KHOA HQC CO BAN

1. Muc dich va pham vi ap dung
a. Muc dich:

Gitp cho hoat dong quan ly va khai thac st dung Phong thuc hanh Tin
hoc tai BO mon Khoa hoc Co ban ding quy dinh, dat hiéu qua.
b. Pham vi ap dung:

Quy trinh ap dung vdi cong tac quan ly phong thuc hanh Tin hoc tai B
mén Khoa hoc Co ban, céc don vi va ca nhan c6 lién quan dén hoat dong quéin
ly, sit dung phong thuc hanh Tin hoc ctiia Bo mén Khoa hoc Co ban.

2. Dinh nghia va tir viét tit

a. Dinh nghia: (khong c6 dinh nghia)
b. Tir viét tat:

- BM: B6 m6n

- BMKHCB:Bd mén Khoa hoc Co ban

- P.QLDT: Phong Quan Ly Pao Tao

- PTH: Phong thuc hanh

3. Lwu d6 (Xem trang 3)

4. Pac ta (Xem trang 4-5)

5. Cac biéu mau/hwéng din kém theo

Stt Tén biéu mau/ hwéng din Ma hoa

1 | Danh muc tai san, thiét bi

BM/QT.49/CYT-BM KHCB/01/01

Du tru vat tu trang thiét bi, dung cu

2 BM/QT.49/CYT-BM KHCB/01/02
niam hoc...

3 | Ké hoach giang day tuan BM/QT.49/CYT-BM KHCB/01/03

4 | S8 ban giao vat tu, trang thiét bi BM/QT.49/CYT-BM KHCB/01/04

5 | S6 nhat ky phong thuc hanh BM/QT.49/CYT-BM KHCB/01/05
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Quy trinh: QUAN LY PHONG THUC HANH TIN HQC

LAP KE HOACH TO CHU'C THU'C HIEN TIEP NHAN QUAN LY
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PAC TA QUY TRINH QUAN LY PHONG THUC HANH TIN HQC - BO MON KHOA HQOC CO BAN
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TRUONG CP Y TE THANH HQA
BO MON KHOA HOC CO BAN

BM 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap- Tw do- Hanh phic

DANH MUC TAI SAN, THIET BI PHONG THU'C HANH TIN HQOC
NAM HOC 20.....-20......

: Neay dwa|  cis
STT Tén tai sdn Mi sé TS | PVT| S6 lwgng | Don vi sit dung| Tinh trang TS| Ngudn goc V;O sur taisan | Ghichi
ung
Thanh Hoa, ngay ... ..... thang ... .... nam 2024
TRUONG BQO MON CAN BQ QUAN LY PHONG THUC HANH
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TRUONG CD Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIETNAM
BO MON KHOA HOC CO BAN Poc lap - Tw do - Hanh phic

DU TRU VAT TU, TRANG THIET BI, DUNG CU
NAM HOQC 20......- 20........

Kinh giri: - Ban giam hiéu
- Phong QL Pao tao
- Phong To chirc- Hanh chinh

Pé phuc vu giang day thuc hanh tin hoc trong ndm hoc ................. cho céc lop
cao ding chinh quy khda ... .. civiiians , B6O mon Khoa hoc co ban xin dy tru vat tu, trang

thiét b, dung cu nhu sau:

Bun v 20, I i i

STT Tén vat tw, trang thiét bi, dung cu tinh lrong

Tong: ..... khoan muc

Ban giam hiéu Phong TC-HC Phong QLDT B0 mon
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TRUONG CD Y TE THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
BO MON KHOA HOC CO BAN Déc lap - Tw do - Hanh phic
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TRUONG BQ MON NGUOI LAP KE HOACH




BM04

TRUONG CAO PANG Y TE THANH HOA
BO MON KHOA HQC CO BAN

SO BAN GIAO VAT TU, TRANG THIET BI

Nam hoc : 20............ o | IS i e

Nguoi quan ly phong thwe hanh




HUONG DAN SU DUNG SO

- Day 1a s6 ban giao vét tu trang thiét bi cho cac phong thuc hanh tin hoc, gitip ndm bét duoc tinh trang vat tu, trang thiét bi cua céc
phong hoc. Nham kip thoi phuc vu cho qua trinh giang day, ndng cao hiéu qua phuc vu giang day ciing nhu cong tac chuyén mon.

- S6 nay chi gi4o vién truc tiép day tai phong thuc hanh va nguoi quan ly phong thuc hanh méi dugc ghi va sir dung.

- Yéu cau ghi dy du chi tiét cac néi dung vao céc cot, dbi vdi cot tinh trang thiét bi ghi r& tinh trang trudc gio day va sau gio day.

(chd y: Khéng dugce ding bat xéa dé xoa, sai gach bo va viét tiép ¢ hang dudi.)




SO BAN GIAO VAT TU, TRANG THIET BI PHONG THU'C HANH
BOINOIS - ot adiiaiinin b dush o peda Sisio o ischons

Phong BH: o000l s e 0 e e
Can'bo.quan 1y phong TH: .. covhi e v ddtisaasiss sorn

Ngay,
thing

Nhom/Lép

Sb tiét
TH

Tén vat tw, trang thiét bi

So lwgng, ching loai

GV giang
day

Ghi chu




BM 05
TRUONG CAO PANG Y TE THANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

BO MON KHOA HOC CO BAN Déc lap - Tw do - Hanh phic

SO NHAT KY PHONG THU'C HANH TIN HQC
Nam hoc : 20...- 20...

Ngwoi phu trach:




HUONG DAN SU DUNG SO NHAT KY

- Pay la sb theo d&i qué trinh sir dung ctia phong thuc hanh tin hoc, théng qua sb nhat ky theo déi, ndm bét dugc tinh trang céc trang
thiét bi, tinh hinh giang day dé theo dai tinh hinh giang day, hoc téap, kip thoi khic phuc va xir Iy nhiing su ¢6 ma phong hoc gap phai
nham néng cao hiéu quéa phuc vu giang day ciing nhu céng tac chuyén mén.

- Sb nay chi gido vién truc tiép day tai phong va ngudi quan ly phong hoc méi dugc ghi va sir dung.

- Yéu cdu ghi ddy du chi tiét cac ndi dung vao céc cot, dbi véi cot tinh trang thiét bi ghi r6 tinh trang trude gid day va sau gio day.

(cht y: Khéng duoc dung but x6a dé xoa, sai gach bo va viét tiép ¢ hang duéi.)
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