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QUY TRINH TO CHUC THI KET THUC HQC PHAN/MON HQC

1. MUC PICH VA PHAM VIAPDUNG : :

- Thong nhat trinh tur thuc hién trong cong tac t6 chirc thi két thic hoc phan/mén
hoc.

- Quy trinh ndy 4p dung t6 chrc thi tit ca cac hé dao tao trong Truong Cao déng

Y té Thanh Héa.

II. PINH NGHIA VA TU VIET TAT
1. Pinhnghia: (Khong c6 dinh nghia)
2. Tir viét tit:

- BM: Biéu mau

- PKDT: Piéu kién duy thi

- HSSV: Hoc sinh- sinh vién

- P.KT-KDCL: Phong Khao thi- Kiém diinh chit lwong
- P.QLDT: Phong Quan ly dao tao

IIL LUU PO
IV. PACTA

(Xem trang 3)
(Xem trang 4 - 5)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ hwéng din Ma3 hoéa
K& hoach thi BM/QT.01/CYT-P.KTKDCL/01/01
2 | Lich thi tudn BM/QT.01/CYT-P.KTKDCL/01/02
3 ?ﬁ%i phan cong can bd 10 chire, gidm | o /7 o1 /ey T p KTKDCLO1/03
4 | Bang diém diéu kién duy thi BM/QT.01/CYT-P.KTKDCL/01/04
5 | Danh sach phong thi BM/QT.01/CYT-P.KTKDCL/01/05
6 | Gidy thi BM/QT.01/CYT-P.KTKDCL/01/06
7 | Gidy nhap BM/QT.01/CYT-P.KTKDCL/01/07
8 | Bién ban vi pham quy ché thi BM/QT.01/CYT-P.KTKDCL/01/08
9 | Bién ban phan cong can b coi thi BM/QT.01/CYT-P.KTKDCL/01/09
10 | Bién ban giao nhan ho so thi BM/QT.01/CYT-P.KTKDCL/01/10
11 | Bién ban giao nhén dé thi BM/QT.01/CYT-P.KTKDCL/01/11
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PAC TA QUY TRINH TO CHU'C THI KET THUC HQC PHAN/MON HQC
Bo Han x
Tén buée s phin/don | B) phan/DPV | Két qua . Biéu
Stt 2 ik Pac ta } T hoan x
cong viéc vi thue phoi hop | dat dwoc < mau
i thanh
hien ;
; Phong Quén ly Dao tao can cir theo ké hoach %rﬂlgél
Lap ké hqach dao tao xdy dung ké hoach thi cho cac hé dao I3 thi
thi, gui dén | tao trong Nha Truong bao gébm: Mén thi, thoi e S ditn c}};i 3
1 |céac don vi, doi glan thi, dia diém thi, s6 luong can bd coi thi tr| P.QLDT prors oA ~_ | BMOI
2 ban, bd mon | ké hoach thi | 1 tuén
tuong lién cac don vi thong bao trudce ky thi it nhét 02 tudn ;
truoc
quan d6i voi ky thi chinh va 1 tuan ddi véi ky thi phy Iy thi
trén website. Y
phu
: T1ep nhan lich thi, P. KT-KDCL dau mdi véi Ly
Do cac bd moén dé chuan bi phuong an t6 chirc thi 1 tuan
Chuén bi ;
Liniidran o2 bao gém: Hinh thirc thi, dé, cau hoi, phleu chdm P KT- G viion Lich thi trude
2 I: s tl%i 13 thi, can bd coi thi. Trude ky thi mot tuan P KBCL e 156 m(’ign e khi t6 | BM02,03
lich thi b KT-KBCL lap lich thi chinh thirc bao gom cac e chirc
g ndi dung: Mon thi, hinh thic thi, dia diém thi, thi
phén cdng cén bd tb chirc, giam sat thi
- Cac bd moén hoan thanh diéu kién du thi theo
quy dinh. HSSV dia BPKDT dam bao: 5
BRI + Tham dy it nh4t 80% thoi gian hoc 1y thuyét ngay
o e va 100% cac bai hoc thuc hanh, thuc tap va cac | Cac bd trude
3 | didu kién du g s A i iy HSSV Lap PKDT | -~z | BM04
: yéu cau cia mon hoc dugc quy dinh trong mon khi t6
thi : R :
chuong trinh mén hoc : ; chuc
+ Diém trung binh chung cac diém kiém tra dat thi
tir 5.0 diém trd 1€n theo thang di€ém 10.
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+ Hoan thanh ddy du cic nghia vu ctia HSSV
theo quy dinh cua phap luat.

- Danh sich ngudi hoc di diéu kién du thi,
khéng du diéu kién du thi c6 néu rd ly do phai
dugc cong bd cong khai trude ngdy thi mén hoc
it nhéat 05 ngay lam viéc.

Phé duyét
bKDT

Sau khi b moén hoan thi¢n DKDT c6 chir ky
clia truong don vi, dugc gui vé P.QLPT dé
kiém duyét. P. QLDPT dbi chiéu chuong trinh, ké
hoach dao tao dé kiém tra tinh hop phép cla
DKDT va phé duyét.

P.QLDT

Céac phong
ban, bd mon

PKDT
dugc phé
duyét

Tiép nhan
PKDT

DPKDT sau khi duoc phé duyét gii vé P.KT-
KPCL chdm nhéat 13 2 ngdy truéc ngay thi
chinh thtrc d6i voi cac mon thi theo hinh thire tu
luan, tric nghiém, 1 ngay dbi véi cac mon thi
theo hinh thirc khac.

P. KT-
KbCL

Céc phong
ban, bd mon

Nhéan
DbKDT

chinh thurc -

ngay
trudc
khi t&
chuac
thi

Chuén bi hd
s, dé thi, dap

4n, phiéu cham
thi

- P. KT-KDCL ra soét diéu kién du thi, 14p,
cong bd danh sach phong thi 1 ngéy trude khi
thi. Danh sach phong thi khong qua 50 thi sinh
ddi véi 01 phong thi tur luén, 60 thi sinh dbi voi
01 ca thi tric nghiém, 35 thi sinh d6i véi 01
budi/01 phong thi van dap, thuc hanh, 1m sang.
- Chuén bi ti h6 so thi gdm: Danh sich phong
thi, gidy thi, gidy nhap, bién ban vi pham quy
ché. Riéng v6i hinh thirc thi van dap, thyc hanh,
lam sang c6 thém cau hoi va phiéu cham thi.

- Pé, dap an, phleu chdm thi dugc thuc hién
theo quy trinh bdc thiam, lya chon @&, cau hoi

P. KT-
KDCL

Hoan thanh
ho so to
chure thi

ngay
trudce
khi to
chirc
thi

BMOS,
06,07,08
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thi.

7 | T6 chirc thi

- P6i voi hinh thire thi ty luan: Trudc buoi thi
15 phat P.KT-KDCL t6 chirc cho glao vién boc
tham xuong phong thi: Can bb coi thi s6 2 cim
tai ho so xuong phong thi goi thi sinh, can bo
coi thi s6 1 ky bién ban nhén dé thi. Gido vién
giang day cung mon thi khong dugc tham gia
coi thi két thiic mén hoc d6.

- P6i v6i hinh thirc thi tric nghiém:

C6 01 can b phu trach phong thi tric nghiém
P. KT-KBCL va 04 can bd coi thi/l ca thi (02
can bd coi thi phu trach may tinh phuc vu céng
tac thi (dang nhép, cho thi, xtr ly cac tinh hubng
gian doan thi do mady, in két qua thi, cho thi
sinh ky nhén, nop bai), 01 can b coi thi goi thi
sinh, sip xép vi tri ngdi, quan sat tinh hinh thi
tir dudi 1én, 01 can b coi thi quan sat toan bo
phong thi, va ddm nhén vi tri quan sat tir trén
xubng). Can bd td chirc va coi thi c6 mit tai
phong thi tric nghiém 15 phut trude khi thi dé
chudn bj cac khau ky thuat can thiét va phai c6
mat lién tuc trong suét ca thi.

- Pbi v6i hinh thirc thi van dép, thuc hanh: C6 it
nhét 02 can bo hoi thi/l ca thi/l phong thi, 1
can bo giam sat cia P.KT-KDCL. Can bg hoi
thi dén truéc 15 phat: Can bd héi thi 2 1am coéng
tac t6 chirc, can bd héi thi 01 nhén ti ho so thi
tir P KXT-KDCL va ky bién ban giao nhén.

P. KT-
KDCL

Can'bo coi
thi, hoi thi

Hoan thanh
cong tac to
chirc

1/2
ngay

BM
09,10, 11
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Coi thi, héi thi

- Can b6 thuc hién coi thi, hai thi theo quy dinh:
+ Hinh thic thi tu luan: Thuc hién nhiém vu coi
thi theo thoi gian thi cia mon hoc theo quy
trinh coi thi.

+ Hinh thc thi tric nghiém: Thuc hién nhiém
vu coi thi va in két qua thi trén mdy vi tinh dam
bao c6 du chir ky cuia thi sinh, va cén bg coi thi.
- Hinh thtc thi van dap, chi goi vao phong thi
mdt luot tdi da 5 HSSV. HSSV bébc thim chon
cau héi va ¢6 15 phat chuin bi, 10 phat dé tra
161 cau hoi, Can bd hoi thi cian cir mic do dat
duogc cta thi sinh va cho diém trén phiéu chim.
Két quéa thi duoc céng bd ngay khi két thic
buoi thi.

- Hinh thirc thi thuc hanh, 1am sang, bao céo
chuyén d&: Thoi gian thi tir 120 phat dén 180
phat/1 nhém thi/l budi thi. Can bd héi thi cin
ct theo phiéu chidm dé danh gia. Két qua thi
duoc cong bb ngay khi két thiic bubi thi.

P. KT-
KbCL

Can b coi
thi, hoi thi

Hoan thanh
cong tac coi
thi, hoi thi

Trang 7/7

Nop bai, bang
diém, phiéu
cham

Két thiic thoi gian coi thi, héi thi, can bd coi thi,
héi thi thu bai thi, tong hop bai thi, hoan thién
bién ban, phiéu chim, hd so, gidy to lién quan
dén budi thi cho vao tii hd so thi, nép vé P.KT-
KBCL

Can bo coi
thi, hai thi

P.KT-
KDCL

Toan bo hd
so thi ndp
vé P. KT-

KPCL

10

Tiép nhan, luu
trir

Tiép nhan ho so thi va thuc hién luu trit theo
quy dinh

P. KT-
KDPCL

Luu trit hd
so thi

Cung
budi
thi
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